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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 I function F7 F6 F5 F4 A
key spelling and grammer
fer g €
2 TH access Home Quick View Review B
toolbar & save, undo and
redo option I g
3 I portrait View Orientation Switch Insert B
3% landscape layouts
T o T gt |
4 T text T A Color Font Color Change Font B
FEA F oI AT T §
5 key =T Enter Key Down Cursor Shift Key Ctrl A
TETAT F3h ¥ foge Key
paragraph ¥ 978 T3T
paragraph = % g
6 | File Menu 3 =i st Status Quick Access Tool B
Toolbar graT g 3% Access
............... FEJ Toolbar
7 | File Menu ¥ 37 % Status Quick Access Tool B
Toolbar T ¥ Title Bar & Access Tool
a1 side F bar FT Bar
B 1 &
3 Filename 3% extention & Dot Comma Hypen Unserscore A
T seperate FJ |
9 Flash drives & memory 1MB to 10 10MB to 2GB to 64GB 4GB to 1TB D
capacity MB 100MB
A |
10 | Format Cells Dialog Box Ctrl+1 Ctrl +2 Ctrl+5 Ctrl+Alt A
T T F T
11 Formula Type %7 99T Number Spaces Characters Special B
............. T ITANT AT HT Characters
GEX
12 | Formulae % z=iwrer 353 Formulas Cell Parameters Function list B
Cell Addresses =T Reference
.............. FEd 2
13 | Forward button 7= fer= FT AR 2 TE FT RS Foft Foft UL S AT A
T AT g email TEIHT e
ST ST FHAT 22
14 | Forward button 7% far T AHA S T HET Rk YN IS ALY B
T AT g email FT ITT e
ST ST ThaAT 82




Sr.No Question Option A Option B Option C Option D Provisional Ans.

15 Gmail Account & log in Bank Username Title Job Profile B
F % form Eal Account and
ATALTFAT &7 Password

16 | Indian Domain T ip nz in .au C
TEATAT FTAT |

17 Input device g Computer T TAT A
% TaT fihe F3 g ITEn i
(R

18 | Input devices FT ITFRT T LEG A
computer system T F=AT
T F forg graT ]

19 | Input == Output device e TAT B
T FTH A g

20 | Internal Hard disk & Tt gy AT B
magnetic disk ZIHT

21 MS-PowerPoint 98 Presentation Webpage Processing Video A
_ Ffm
professional level &1 TR
¥ 3T g

22 | Ms-PowerPoint & Shred Switch Flip I Y D

IZ AT AT

ST F tramsitions ITeTse
ELR

23 multi media presentation Aftereffects Photopaint Moviemaker Flash C
= fo 7 microsoft
company T

software TATT & |

24 | new presentation T % File Open New Save C

for File Menu
7g fase

Ul

25 | Normal, Slide sorter, gl e A

Reading view, Slide show
Tg 92U status bar T FrT
2l




